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Data Intake RoadMap

Standards of Excellence Data Intake  

Send request letter 
• Share the purpose  
• Define Best Practice
• As to complete survey AND 

submit relevant documents  

Receive survey data via 
Survey Monkey
• Review data and sort
• Schedule interviews as needed

Receive relevant 
documents through 
ShareFile
• Review and sort
• Schedule interviews as 

needed
• Write and review best 

practice gleaned from 
documents

Review and edit all 
submitted best practices 
• Schedule ongoing audits & 

calls
• Monitor new submissions


